PERCY MCPHERSON

 1025 Manor Ave  #1R

BRONX, N.Y. 10472

 (718)450-3396

Email: PersayMcphersomn@yahoo.com

To Whom It May Concern:

     I am striving to obtain employment in a growing organization that will enable me to utilize my skills to their full potential in addition to broadcasting my current abilities.

     I am an experienced Administrative Professional and am highly organized and self-motivated worker with exceptional skills.  I am capable of typing and am computer literate.  I possess the ability to work well under pressure and am consistently able to meet my deadlines.  I am dedicated and conscientious, always maintaining a positive attitude.  Not only do I have excellent customer communication skills, but I am also a success oriented person who pays special attention to details.

     I am confident that I will make a significant contribution to your organization due to my valued credentials.  Enclosed you will find my resume where you may contact me at the address and telephone numbers provided.  I am available to meet you at your earliest convenience.

Sincerely,

PERCY MCPHERSON
