
If you would like us to act for you, please complete this form in order to provide the information that we will need to get started and open your file. We may ask for more detailed information with our next letter.
The Transaction – do you wish us to act on a:

Sale only
Purchase only
Sale and purchase
Re-mortgage

Contact Details (all parties)

	Client 1
Full Name …………………………………………………………DOB………….… NI Number…………………………….
Current Occupation …………………………………………….…………………... ………………………………………….
Mobile …………………………………….Home………………………………….……. Work.……………..……………….
Email …………………………………………….………………. / …………………………………………………………….
Correspondence Address……………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………..

	Client 2
Full Name …………………………………………………………DOB………….… NI Number…………………………….
Current Occupation …………………………………………….…………………... ………………………………………….
Mobile …………………………………….Home………………………………….……. Work.……………..……………….
Email …………………………………………….………………. / …………………………………………………………….
Correspondence Address……………………………………………………………………………………………………….
……………………………………………………………………………………………………………………………………..


Sale

Address of Property to be Sold (if Different from Above): …..………………………………………………………..….…

.……………………………………………………………………………………………………………………………………. Freehold
Leasehold
Unknown

Sale Price: £ ……………………………..…………………… Estate Agent: ………………………………..……………………………………………………………………................... Tel: …………………………………………..…………. Email: …………………………………………..…………………… Is there a Mortgage on the Property?
Yes

No

If Yes – Name of Lender: ……………………………………...…………………………………………………..…………...

Mortgage Account Number: ……………..………………………… Approximate Amount Owed: £ …….……….…..….

Purchase – Do you own or have an interest in another property? Yes
No
If yes, will you be living at the new property being purchased? Yes
No
Address of Property to be Purchased: ……………………..…..………………………………………………………..….…

.………………………………………………………………….…………………………………………………………………. Freehold          Leasehold          Unknown
Purchase Price: £ ………………………..…………………… Estate Agent: ……………………………………………………………..……………….……………………………..……… Tel: …………………..………………..…………. Email: ……………………………………………………………………… Mortgage Application Made to:  ………………………………………………………….………………………………….…

Amount of Mortgage: £ ………………………………………………….………………………..…………………………..…


Re-mortgage

Address of Property (if different from above): ………………………………………….…………………..…………………

.……………………………………………………………………………………………………………….……………………. Current Lender Name: ………………….……………………………………….……………………………………………… Account Number: ……..……………………………………………………………………………………………………….... Approximate Amount Owed: £ ……………………………………………………………………………………………..….. New Lender Name and Address: ……………………………………………………………………………………………… Amount of Mortgage: £ .………………..……………………………………………………………………..…………………

ADDITIONAL INFORMATION
Is there any additional information that you think we should know about?

	Is there a Gifted Deposit?
	Yes
	No

	Are you a First Time Buyer?
	Yes
	No

	Do you have a Help to Buy ISA?
	Yes
	No

	Do you have a Lifetime ISA?
	Yes
	No

	Did we act when you purchased the property?
	Yes
	No


Please provide Gifted Deposit or other relevant details in this box:

Would you like advice concerning the preparation of a will?
Yes
No

Following completion of your transaction if there are funds due back to you please provide your bank account details below so that we can transfer the same. If you require funds to be transferred to your bank account on the day of completion, a fee of £40 plus VAT will be charged for each Telegraphic Transfer.


Client instructions – I/we wish you to act for me/us in connection with the transaction(s) outlined above, subject to your terms and on the basis of the fee estimate you have provided us with. (All persons named overleaf should please give their full names and sign and date below)

Title: ………………. Full name: ………………….………………………..………… Signature: …………………………… Date: ……..……………
Title: ………………. Full name: ………………….………………………..………… Signature: …………………………… Date: ……..……………
Account Number:





Sort Code:





Bank:





Account Name:










