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Desired Position            Assitant To The Manager



   (+852) . 65751263   Mobile





               myinforeq@yahoo.com

LOUIE CANON MANGARING
FLAT 42 5TH FLR. LYTON BUILDING
42 MODY ROAD, TSIM SHA TSUI
KOWLOON, HONG KONG

EDUCATION
AMA COMPUTER COLLEGE, Caloocan City, Phils.

Bachelor’s Degree in Computer Engineering, 2001
Software Development And Hardware Maintenance

CAREER OBJECTIVE 
Desire to avail of your full-time employment program, to be in service to the company, acquiring my knowledge, work experiences and skills for the company’s growth and progress. Competent to prove good workmanship and a delightful attitude for any given tasks. Willing to accept desired position that eventually allows me to utilize and enhance my potentials and capabilities in every aspects of my individuality. 
PERSONAL BACKGROUND
A determined person, driven and motivated to produce better results for every undertakings. Has the experience which includes the following but not limited to customer orientation, team playing, data processing/publishing, graphic enhancement, tele-collection, basic programming, product inventory, timekeeping/payroll assisting, encoding. A confident conversant for any levels of individuals. Inclined with music and instruments, computer enthusiast and has a great interest with artistry.
SKILLS
Languages:

HTML, CSS, Visual Basic, C, C++

Databases:

DBASE IV, MS Access, Visual Foxpro

Operating Systems:
Windows 98, 2000, ME, XP, Macintosh, UNIX, LINUX

Software:

MS Word, MS Excel, MS Powerpoint, Adobe Photoshop/Pagemaker, QuarkExpress

Others:
PC Assembly/Troubleshooting, Internet, Software/Hardware Installation, Networking Speed Typing
EMPLOYMENT HISTORY
GOLDMANY FUND MANAGEMENT CORPORATION, Ayala Tower One, Ayala Avenue, Makati City

An international asset management affiliation in the Philippines.

Department Head, Research & Development (Oct. 28, 2002 – June 10, 2005)

· Graphic Planner / Designer
· Provides quality financial management researches
· Network / Internet system administration
· PC Troubleshooting / assembly, software installation and other computer technical matters.
DE LA SALLE UNIVERSITY – Manila (IT Ctr.), Taft Ave. – Vito Cruz, Malate, Mla.

One of most known university in the Philippines that provides quality and effective education.

IT Support Staff / Computer Laboratory Technician (Nov. 06, 2000 –to- Oct. 25, 2002)       

· Monitors daily computer laboratory routinal operations and schedules for students and faculty.

· Provides weekly and monthly inventory report summaries of computer laboratory assets.

· In-charge technically on any problems with regards to the computer labs and other ITC facilities.
· Responsible for maintaining / programming clients’ account databases.

· Accept clients’ phone inquiries with regards to account balances, payment and account endorsing.

· Responsible for producing electronically generated demand letters, payment arrangements, clients’ profile and other legal/pertinent documents.

· Encoding day-to-day payment collections and account transactions.

· Provides weekly and monthly report summaries of collected / uncollected past due accounts.

· PC Troubleshooting / assembly, software installation and other computer technical matters.
MANSFIELD INT’L INC. (Hanford), The Arete Square, Congressional Ave. Project 8, Quezon City

A well-managed firm in the Philippines that manufactures quality undergarment products.

Office Assistant / Computer Operator (Nov. 01, 1999 –to- Oct. 27, 2000)
· Monitoring / Inventory of incoming / outgoing office and production supplies.

· Timekeeping and payroll assisting.

· Encoding important documents and other data processing duties.

· Provides weekly and monthly report summaries of office and production supplies.

· Responsible for receiving / dispensing of office and production supplies.

· PC Troubleshooting / assembly, software installation and other computer technical matters.
I hereby certify that all stated are true and correct

         MR. LOUIE C. MANGARIN

Pertinent documents and credentials available upon request.






