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PROFILE

My commitment to continually improve myself means that I am a well-motivated and enthusiastic individual. I am a good communicator, able to work well under stressful situations. I am continuing to increase my knowledge and understanding of current I.T. developments.

KEY SKILLS AND ABILITIES

· Good team working skills.

· Assuming responsibility and willingness to take on challenges.

· Very good communication skills.

· Self-motivated and organised

· Awareness of Health and Safety and Environmental issues.

· Good customer care skills.

ACHIEVEMENTS

· Full British Driving License.

· Successful completion of two full-time courses (City & Guilds Electrical & Electronic & PC Technology), ECDL.

· Adult Education Center Volunteer work supporting adults in computer learning.

EMPLOYMENT DETAILS

2000 – 2003 in full time Education.

Job Title: Volunteer

1998 – 1999 Adult Leaning Center.

· Working as a volunteer.

Job Title: Security Guard

1997 – 1998 Securicor Services Ltd

· I worked in Security Services on a Military Base.

· My duties included checking the whole base area

Job Title: Gardener

1996 – 1997 Fog island Portsmouth Navy base.

· I worked on a Navy base keeping the gardens.

· My job was ground work.

Job Title: Security Guard

1993 – 1995 Burns Security Ltd

· My duties included using CCTV 

· Other duties included using computers

Job Title: PCB Assembler

1990 – 1992 Portsmouth Aviation Ltd.

· Working on printed circuit boards

· Checking the boards

Job Title:  Teaching Assistant

1987 – 1989 Portsmouth Stampshaw Children’s School 

· My work included  Teacher assistants

· Working with children 8 -11 years old.

1985 – 1987

Recovering from the effects of an motor accident

Job Title: Supervisor of cleaning

1982 – 1985 Aeroclean for British Airways

· My duties include checking the aircraft

Job Title: The British Army.

1979 – 1981 Infantry in the British Army 

· Training for Armed Forces (U.K.)

Job Title:  Teaching Assistant

1977 – 1979 City of Portsmouth Children’s School 

· My work included supporting Teaching staff.

· Working with children 7-9 years old.

QULALIFICATIONS AND TRAINING

Level 2 Progression Award: Electrical & Electronics Servicing – Consumer and Commercial Electronics.

(DC Technology, Electronic Principles, AC Technology, Test & Measurement, Electronics Devices, Analogue Electronics, Electronics Systems, Digital Electronics, Digital Systems, Micro Processors & Controllers, Commercial Electronics, PC Base System, PC Technology, PC Building, PC Repair, Practical Assignments, Assignments, Key skills Level 2 Numeracy, Key skills level 2 I.T.)

The European Computer Driving License

ECDL.

Microsoft: Word, Excel, PowerPoint, Access, Windows 98, Database, Presentation, Information & Communication, Information Technology.

GCSE, I.T

System skills, Excel, Database, Forms, Photocopying,  

REFERENCES

Available on request


